1;3- % Tax\Works

PROFESSIONAL TAX SOFTWARE

TaxWorksConversions2004

1 www.taxworks.com



f;‘;{‘. lax\Works

PROFESSIONAL TAX SOFTWARE

Conversion Process

1. As a precaution, backup your client data in your prior year software package.

2. ProSystemsFX client data MUST be calculated prior to converting. This can be done
by going to ProSystemsFX Tax, Product Processing, and Calculate Returns.

3. Install the TaxWorks 2004 Demo (follow the installation instructions provided with the
demo).

a. If you do not have a copy of the demo, call our Sales Team at (800) 230-2322.

4. After the installation is complete, open the TaxWorks 2004 Demo by clicking the
TaxWorks icon located on your desktop.

5. If the Client Selection screen appears, click the Close button.
6. Onthe menu bar click “Installations”, and then “Upgrade Systems”.

2 TanWorks 2004 System Installation 1.0.12 x|

Upgrade Systems

v | S ystem | Date & Time | JMB] | CiMB] |~

¥ Spztern Operations [Fequired] 0602420058 11:37:27 Ak 10.0 350
| Electronic Filing 06/09/2005 8:26:47 Ak na B.0
| Management & Letters [Required] | 06/01/2005 10:25:05 Ak 3.0 16.0
¥ Azzet Manager [Required) 05/37/2005 4:26:43 Phd 2.0 6.0
] | Appointment Scheduler 02/M15/2005 7:04:37 Phd 0.0 0.0
#1 | Federal 1040 Individual 0E/03/2005 2:31:52 P 5.0 21.0
¥  Federal 1041 Fiducian 0E/06/2005 5:56:13 Ak 1.0 70
¥ Federal 1065 Partherzhip 06/08/2005 30235 Abd 1.0 a0
¥ Federal 1120 Corporation 06082005 31006 Phd 1.0 a0
¥ Federal 11205 5-Corporation 060342005 2:40:34 Phd 1.0 a0
| Federal 706 Estate 0E/06/2005 3:57:06 Pk 1.0 B.0
| Federal 709 Gift 06/07/2005 3:38:16 P 1.0 70

| Federal 390 Exernpt Org. 06022005 3:.04:22 PM 2.0 150 =

Check Server Yersions |

Drrive: J: [metvanrk ] C: [lacal]
Total Buteg ko [ngtall: 23.0MB 96.0 B
CD-RBOk Drrive: IJZ TI Awailable Disk Space: 1760596 MEB 2297488

Expart | |lpgrade From |ntermet Idpgrade From CO-ROM Cloze
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7. Tag the following items using your mouse. Do this by clicking on the gray box to the
left of the item:

a.
b.
C.

d.

System Operations
Asset Manager
Federal Universal (Shared Forms)

Federal 1040 Individual

8. Click the Upgrade From Internet button (Upgrades may take up to 1 hour).

9. Once the upgrade is complete, click the Close button.

10. Files that were upgraded will automatically decompress.
11. TaxWorks 2004 will automatically open.
12. If the Client Selection screen appears, click the Close button.

# TanWorks 2004 Client Selection - Individual

MHew Client

Upen

Review

S&MPLE 02 SCH A ITEMIZED DEBORAH
SaMPLE 03 SCHE INT & DI | SUZANKE
S&MPLE 04 SCHC SELFEMPL ‘wAOMNA
Recycle SaMPLE 05 EIC EARM IMC C MIRLAM
SaMPLE 06 8606 IR& COMNT M vaNYA
Get PUPs SaMPLE 07 10404 10404 SAME MARTHA
Upload SaMPLE 05 1040ES 1040EZ Sak HUSBAMD
SamMPLE 09 2447183812 8 CHILD 15501 LARZAMME
Download SaMPLE 10 2210 % ESTIYOUCHERS
Batch Process SaMPLE 11 SCHF AFARMER  DAWN
SaMPLE 12 6252 INSTALLME| CAROLYM
Tools SaMPLE 13 8830 RET CREDI1 GIMGER
SaMPLE 14 PART-YEAR TUTORIAL  Stephanie

Update

Find by Client [D: |

[Cirive: I C: - I

Faolder: |3 E]=N=:

1040 |

141 | 10es | 120 | 1izog |

| 709 |

390 | 5500 Iﬂl

Lasgt Mame

Firzt Mame
SALE OF AS|MARY

SaMPLE 15 8823 HOME OFFIC CHRIS
Organizers S&MPLE 16 SCHE REMTALS  DOMMA

SaMPLE 17 PUE 54 FOR EARME JUDY

S&MPLE 18 8615 - PUB ZEIDDIE Téx

SaMPLE 13 2441 DEF CARE CBEWNDRA

SAMPLE 20 PUB 225 AFARMER  JAMNE W

SaMPLE 21 CLERGY 8312 FIOMA,
ACAPPELLA TEST C DUET

S5M

Status

000-00- EIEIEI# Ir F'ru:ugress
000-00-001 2 In Progress
000-00-0002 In Progress
000-00-0005 In Progress
000-00-0010 In Progress
000-00-0011 In Progress
000-00-0007 In Progress
000-00-0009 In Progress
235-65-7895 In Progress
124-46-83999 In Progress
528-96-1328 In Progress
000-00-0001 ' In Progress
529-35-6545 |n Progress
675-33-3303 In Progress
456-44-4422 |n Progress
528-45-7889 In Progress
111-00-1117 In Progress
453-78-7844 In Progress
543-00-2111 In Progress
528-45-7125 In Progress
400-00-1009 In Progress

Cormments Folder
AN ExAMPL|SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SaMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
AN EXAMPL SAMPLES
SakPLES

FE——

(111
(201

(111

@| 32IClients

| Sorted by: Client 1D

13. Click the File menu and select Convert Clients.

14. TaxWorks will automatically close.

15. The TaxWorks 2004 Conversion Utility will open.
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16.
17.

18.
19.
20.

21.

Select “ProSystems” in the Convert From combo box.
Verify ProSystemsFX Data Path:
C:\wfx32\client\04I (Default ProSystemsFX)

Note: Vendor Data Path will change with system selected at the bottom of the
screen.

Select the TaxWorks Drive (default is C:)
Select the TaxWorks Folder (default is DEFAULT)

Tag the clients you want to convert. Do this by clicking the gray box to the left of the
client.

Click the Convert button.

[® Taxworks 2004 Conversion Utility (Build ¥ersion 08/18/2005 3:41:07 PM; = ] 3

Canvert | Hegults'l Inhnusel

Cotert From:

|F'ru:uS_l,lstems _:I |E:'xwf:-:32'xu:lient'x|:|4| Browse... |

Corvert to Taswiorks:

[c ~| [oEFAULT l
— Sustern
= 1040
~Filier
Al O Failed " Mot Complete
Eliert List: Refresh |
Tag | TPSSN/EIN | Clentkey © Full Name Status
P 321-65-9875 | KIDZzample Srnuth.Elzabeth L. @
™ | 321732472 |KiDlsample | SmithdohnB. ®
E 00-65-4320 | 1040zmall Sriith.Fobert and Jane @
[ TP2ARETRT | 10405 ample SmithJahn and Jane -@;
Celected 0 5  Client Filefs] .
Wi Campare | Carvert Close
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22.

23.
24.
25.
26.

27.

28.
29.

30.

Once the conversion is complete, the status of each client will be displayed in the
Status column.

To view a conversion report. Click the Results tab.
When you are done click the Close button
TaxWorks 2004 will automatically open.

If the Client Selection does not open automatically click, the Clients button located on
the button bar.

Carefully review your converted data files to be sure your converted data is accurate.
If you have items that did not convert, manually enter them in the TaxWorks program.
Double click on the desired client file; or, highlight the desired client and click Open
located in the left column.

Verify that client data stated in the manual converted correctly.

If you have any questions or suggestions concerning the conversion process please
contact us at support@taxworks.com or call (800) 843-1139.

Occasionally we will upgrade items in the conversion program. We will post upgrade
changes on the web. You may reconvert clients affected by these changes.
CAUTION: Entries made in TaxWorks to previously converted clients will be lost.
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Disclaimer Statement

The goals of the TaxWorks data conversion are as follows:

1. To convert only the ProSystemsFX data (to TaxWorks format) that you will need to run
the Update Clients, this transfers your 2004 TaxWorks data to 2005 TaxWorks.

The data conversion is NOT intended to do the following:
1. Itis NOT intended to convert all of your data

2. Itis NOT intended to allow you to generate a complete and accurate 2004 TaxWorks
tax return!

Note: Do not process/prepare 2004 tax returns using only the converted information, as tax
calculations may not be accurate. Some manual data entry may be required.

Asset Manager Conversions (All Systems)

= We recommend you print a copy of the TaxWorks Federal Depreciation Schedule and
verify that the TaxWorks current depreciation amounts match those calculated by your
prior software. Due to the many ways depreciation can be calculated, there may be
slight differences that could require manual overrides in the TaxWorks Asset Manager.

=« If you have overridden any depreciation calculations, please review them for accuracy.

« If you used 200% declining balance on any farm asset, you will need to override the
current depreciation.

= If you had selected to delete the asset next year, the asset will not convert.

= Any asset carrying to Sch A points will be depreciated over the life of the asset using
the Straight Line Method.

« Assets involved in a like-kind exchange may not convert properly, because of the
difference in handling between the two systems. Please review them carefully to make
sure the correct information is entered into the TaxWorks Asset Manager.

= Due to the limited amount of information being converted, if you have current year
Section 179, the conversion may calculate a carryforward of these amounts. To remove
the unused carryforward, open the TaxWorks 2004 Asset Manager, click the 179 button,
and remove any unnecessary information.

= Vehicle expenses are not converted.

= Asset force options may not be converted correctly, please review them for accuracy.

Individual Conversions

= Preparer Information — Will not convert.
=« State information - Will not convert.

= Items selected for deletion for next year - May not be taken into account. You may have
to manually remove some items after updating to 2004 in TaxWorks.

= Detail statements — All amounts and descriptions may not convert.

« Non-Calculated Forms — Will not convert.
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ProSystemsFX® to TaxWorks®

Automated Individual Conversion Items (1040)

The underlined and bold titles are the titles that correspond with the Forms Pane of the

TaxWorks tax program. The underlined ltalicized titles are the sub-titles within the input
screen.

General Information

Taxpayer Last Name Taxpayer Blind Checkbox

Taxpayer First Name Spouse Blind Checkbox

Taxpayer Social Security Number Taxpayer E-mail address

Taxpayer Occupation Spouse E-mail address

Taxpayer Date of Birth Taxpayer Cell Phone

Spouse First Name Filing Status (1 Single, 2 MFJ, 3 MFS, 4 HOH, 5
Spouse Last Name Widow(er))

Spouse Social Security Number Head-of-Household Qualifying Name

Spouse Occupation Head-of-Household Qualifying Social Security
Spouse Date of Birth Number

Taxpayer/Spouse Street Address Qualifying Widow(er) - Year of Spouses Death
Taxpayer/Spouse City Married Filing Separate — Spouse Name
Taxpayer/Spouse State Taxpayer/Spouse Death Date
Taxpayer/Spouse Zip Single, Dependent of another Checkbox

Taxpayer/Spouse daytime telephone number

Schedule A
State and Local Income taxes in addition to with held Mortgage Interest not Reported on Form 1089
Other Taxes o Name
Other Unreimbursed Expenses o Address
Charitable Contributions (Cash/Non Cash) 0 Social Security Number
Miscellaneous Deductions 0 Federal ID Number (EIN)
Form 2106
Occupation Taxpayer or Spouse Indicator
2106 Vehicle 1 Date placed in service Qualified Performing Artist

2106 Vehicle 2 Date placed in service

Dependents

First Name Dependent Ineligible for Child Tax Credit Checkbox
Last Name Disabled
Birth date College Student
Social Security Number Child Care Expenses
Relationship
Months in Home
W2 Items
Taxpayer/Spouse Indicator Employer Name
Taxpayer/Spouse Name Employer Address
Taxpayer/Spouse Address Employer City, State and Zip Code
Taxpayer/Spouse City, State and Zip Code Federal Employer Identification Number
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B- Schedule B

Income From Seller-Financed Mortgages 0 Social Security Number

o0 Address o Federal ID Number
Interest

Financial Institution State

Taxpayer/Spouse Indicator

Dividends
Financial Institution State
Taxpayer/Spouse Indicator
Schedule F
Principal Product Spouse’s Schedule F
Employer Identification Number Taxpayer does not materially participate
Agricultural Activity Code Inventory at the end of the year

4562 — Form 4562

All Information (from asset manager)

4797 —Form 4797

All Information (from asset manager)

4835 — Form 4835

Spouses Form 4835 Taxpayer actively participates in operation
Employer ID Number Of business 1=no

1099R — Pensions and Annuities

Payer Name IRA/SEP Checkbox

Payer Address Distribution Code

Payer City, State and Zip Code Account Number

Payer Employer Identification Number 1°" and 2" State
Taxpayer/Spouse Name 1°" and 2™ State payer number
Taxpayer/Spouse Address 1°" and 2" State Name of locality
Taxpayer/Spouse City, State and Zip Code Age at starting date

Taxpayer/Spouse Indicator

Schedule C
Business Name Business Employer Identification Number
Business Address Accounting Method (cash, accrual, other, specify)
Business City, State and Zip Code Inventory Method — Lower cost of market
Principal Business Including Product or Service Other Inventory method box
Spouse Schedule C Materially Participates 1=no
Principal Business Code Inventory at the end of the year
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Property Kind - Description

Schedule E

Rental is part of personal residence

Full Address (including City, State and Zip Code) Real estate professional
Percentage of ownership (if not 100%)

K-1(1041)
Entity Ownership Code (Taxpayer, Spouse, or Joint) Employer Identification Number
Entity Name Tax Shelter Registration Number
K-1 (1065)
Entity Ownership Code (Taxpayer, Spouse, or Joint) Tax Shelter Registration Number
Entity Name Foreign Entity

Employer Identification Number

K-1(1120S)

Entity Ownership Code (Taxpayer, Spouse, or Joint) Employer Identification Number

Entity Name

Tax Shelter Registration Number

Assets (Depreciation)

All fields available from the report provided by the

previous software.

Area used
Total area of home
Business use percentage

Description
Date acquired

Resident County

Occupation
Vehicle placed in service date

8829 — Form 8829

Smaller of Home’s adjusted basis or its fair market
value

Value of land included on line 35

Carry to Form Number/Multiple Number

6252 — Form 6252

Date sold
Gross Profit Ratio

1116 - Foreign Tax Credit

2106 - Employee Business Expense

Taxpayer/Spouse Indicator
Qualified Performing Atrtist
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4562 — Depreciation or Depletion

AssetlD AMT Prior Depreciation

Form Number AMT Override Current

Multiple Form Number Business Miles

Description Total Vehicle Miles

Method Commuting Miles

Period Vehicle Available for Personal Use
Other Vehicle used by more than 5%
Division Other Vehicle Available for Personal Use
Evidence of Business Use Claimed Meet Qualified Auto Demo Require
Is Evidence Written Date placed in service

Federal Cost Sale Date of Disposition

Federal Current Section 179 Amortization Code Section

Basis Reduction (Land other) Functional Category

Salvage Value Type

Federal Depreciation Method Property Taxes

Federal Prior Depreciation Qualified Enterprise Zone

Override Current Depreciation Renewal Comm Business

AMT Basis

Copyright© 2004, TaxWorks 2350 N 400 W «Kaysville UT 84037, All rights reserved.

This manual will be updated annually by TaxWorks Professional Tax Software. TaxWorks ® is a registered trademark. All
other brands or product names mentioned in this manual are trademarks of their respective owners.
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